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	Referrals: Community Queue

	1. Go to Referrals 
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Description automatically generated with low confidence]

2. Click on the Community Queue 
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3. Click on the applicable queue. Make selections using the Community Queue filters. 
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Description automatically generated with medium confidence]
4. Identify the client that will be referred to a program. 


	
5. Click to edit the referral.
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6. Scroll down to the Reassign section.
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7. Reassign the referral to the designated program. 
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8. Select Unit Opening
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9. Click Save Changes
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